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Entering assessment results for training
providers

1 Navigate to Courses in the top bar.
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2 Find the course from the list or from the search filters at the top. Select the drop
down button.

3 Select Manage delegates.
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4 Select Add delegate results.

5 This should navigate down the screen to the results table where training providers
can enter their delegate results.
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6 Once all results are entered, select Update results.

7 Training providers will receive the message below confirming their results were
uploaded successfully. They will now need to confirm their results.
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8 Select Add delegate results.

9 Select Add delegate results to navigate to the results table.
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10 Select Confirm results.

11 Once the training provider opens the results table again, their delegate should
look like the below once confirmed.


