
1

Nominations Committee 
Member (IOSH member,  
IOSH Council member or  
non-member)
Skills matrix/application form

General skills

Experience/expertise Guidance Please provide an example of how your 
experience, knowledge or background  
meets the criteria

Understanding of 
IOSH strategy and the 
environment and market  
in which IOSH operates.

You will need to have an understanding 
IOSH’s strategic goals, structure 
and vision and an awareness of the 
environment and market in which IOSH 
operates and ability to translate these 
elements into assessment of candidate’s 
experiences to the role. (A) (P) (I)

(250 words max)

Eligibility
To be eligible to be appointed to the Nominations Committee, candidates must be paid-up members of the Institution  
and have up to date CPD (only applicable to IOSH members).

Person requirements
These are measured by Application (A), Presentation (P) and Interview (I) as indicated in the guidance column.

Candidate information

Title First name      Surname

Org name/Job title

Email address Contact no.

Membership number (if applicable) Membership grade (if applicable)

Guidance notes on completing this form
Please complete all interactive sections. These include the Candidate information and Person requirements (criteria 
marked with ‘A’ in guidance column). Email your completed application form to governance@iosh.com.

Internal use only

mailto:governance%40iosh.com?subject=Nominations%20Committee%20Member%20%28IOSH%20member%2C%20IOSH%20Council%20member%20or%20non-member%29%20%0DSkills%20matrix/application%20form
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General skills

Experience/expertise Guidance Please provide an example of how your 
experience, knowledge or background  
meets the criteria

Understand the roles, 
responsibilities, and remit of 
volunteers within IOSH.

You will need to have an understanding 
of the governance structure at IOSH 
and specific roles and responsibilities 
within it. (A) (I)

(250 words max)

Able to effectively 
communicate with different 
audiences.

You will be able to effectively 
communicate and deliver information 
concisely and clearly to different 
audiences, for example participating in 
committee meetings. (I)

A reputation for total 
integrity and honesty 
and an ability to act with 
discretion, discernment, and 
professionalism.

You will have the capacity to keep 
discussions and information about 
candidates confidential. (I)

Experience of contributing 
regularly, constructively and 
with respect for others at 
meetings.

You will be able to contribute openly 
and honestly to group discussions, 
whilst demonstrating diplomacy 
and respect, with regards to varied 
perspectives. (A) (I) 

(250 words max)
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General skills

Experience/expertise Guidance Please provide an example of how your 
experience, knowledge or background  
meets the criteria

Able to work collaboratively. You will be able to work together with 
other committee members in a group 
setting. (A) (I)

(250 words max)

Understanding of 
recruitment and selection 
practice (IOSH members).

Experience of recruitment 
and selection practice  
(non-members).

You will have a sound understanding 
and/or experience of recruitment and 
selection process in line with best 
practices with the ability to use logic, 
reasoning and due diligence when 
evaluating candidates’ statements and 
responses. (A) (I)

(250 words max)

Ability to recognise and 
declare conflicts of interest 
where they exist.

There may be occasions where conflicts 
of interest arise, and it is important 
you are able to recognise, identify and 
deal with these in the appropriate 
way (if you do not have an example, 
then demonstrate your understanding 
of what possible conflicts may arise 
while carrying out the duties of a 
Nominations Committee member). 
(A) (I)

(250 words max)

Able to understand 
and have regard to the 
advice of staff and other 
professionals.

You will be open to receiving advice 
and opinion different to your own and, 
as a result, be willing to amend your 
views accordingly. (I)
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Qualifications or business essential experience

Experience/expertise Guidance Please provide details

Experience at senior level in 
OSH business environment, 
HR, or people management 
environment.

List relevant experience and/or 
qualifications e.g., degree or industry 
specific qualification. (A)

(250 words max)

Other Guidance Please tick as instructed

I am a member of:

IOSH; or

IOSH Council; or

I am not a member of IOSH. 

The Nominations Committee requires 
members from the central governance 
structure as listed. (A)

Tick only one

 Yes I am a member of IOSH.

 Yes I am a member of IOSH Council.

 No I am not a member of IOSH.

I am not a member of:

IOSH Board of Trustees

IOSH Board Committee.

If you hold any other position in the 
central governance structure as listed, 
then you will be required to step down 
from that position if appointed to the 
Nominations Committee. (A)

Tick only one

 I do not hold one of the positions listed.

 I am aware that if I hold a position as listed, 
I would need to step down from that role if 
successfully appointed.

(Not applicable to non-members)

Willingness to take part 
in any relevant appraisal 
scheme.

Positions within the central governance 
structure may be supported by an 
appraisal process. (A)

 Yes I am willing to take part in any relevant 
appraisal scheme.

Willingness to use email 
and video conference 
technology (supported by 
training if necessary).

IOSH is keen to minimise impact on 
the environment, utilising technology 
to support IOSH’s modern, flexible and 
agile ways of working. (A)

 Yes I am willing to use email and video 
conference technology.

Able to commit to 
approximately nine days  
per year.

This includes up to three committee 
meetings and involvement in selection 
panels to include reviewing applications, 
shortlisting meetings and interviewing. 
Preparation for meetings will also be 
required. (A) (I)

This role requires a degree of flexibility 
as dates are set dependent on 
individuals’ availability at the time. 

 Yes I can commit to a minimum of nine days 
per year and understand this role requires a 
degree of flexibility.
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Declaration of interest

Volunteers are expected 
to declare any potential 
conflicts of interest 
relevant to the position 
being applied for. Further 
guidance notes can be 
downloaded here. (A)

If you believe you have any potential conflicts of interests to declare relevant to this position 
please provide details below.

(250 words max)

Statement on Data Protection and Data Processing
Personal information contained within this application form will only be used for the position(s) applied for and no other 
purpose. The information will be kept confidentially by IOSH
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