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Introduction 
 
Trustees, Senior Volunteers and Senior Employees should avoid both actual and 
apparent conflicts of interest that would, or could be perceived to, interfere with their 
ability to discharge their duties to the Institution.  
 
Trustees have a legal obligation to act in the best interests of IOSH, to act in 
accordance with our Charter and Byelaws and to avoid situations where there may be a 
potential conflict of interest.  Senior Volunteers and Senior Employees have similar 
obligations and therefore IOSH requires the same consideration and action by all who 
fall into those categories regarding actual or potential conflicts of interest.  
 
Purpose 
 
Volunteers bring valuable experience to the IOSH, often in areas related to the work 
that is undertaken by the Charity.  This means that conflicts are likely to arise from time 
to time. The important aspect is that they are properly addressed and managed. 
 
You would have a conflict of interest if IOSH is deliberating a decision or considering a 
matter that would mean: 

• you could benefit financially or otherwise from your charity, either directly or 
indirectly through someone you’re connected to 

• your duty to your charity competes with a duty or loyalty you have to another 
organization or person 

 
Conflicts of interest are not uncommon in charities, having a conflict of interest doesn’t 
mean you’ve done something wrong. But you need to act to prevent the interest from 
interfering with your ability to make a decision that is only in the best interests of the 
charity. 
 
If you have a conflict of interest that is not dealt with properly it can create problems by: 
 

• Inhibiting free discussion 

• Resulting in decisions or actions that are not in the interests of IOSH 

• Risking the impression that IOSH has acted improperly. 
 

This policy protects both the individual and the Institution from any appearance of 
impropriety. It places a duty on those who have knowledge of, or become aware of, 
actual or potential conflicts of interest to declare them.  
 
Responsibilities 
 
It is the responsibility of each Trustee, Senior Volunteer or Senior Employee to consider 
and identify matters that may result in a conflict of interest in any matter and to declare 
that matter in order that it may be added to the IOSH Register.  

Conflicts of Interests 
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Declaration of Interest Forms will be distributed annually in March to all of those people 
covered by the Policy.  You must disclose all relationships and business affiliations that 
reasonably could give rise to a conflict of interest involving the Institution and you 
should complete the form even if you enter a ‘Nil’ return.  In addition, you should inform 
the Head of Governance if there is a material and relevant change to your interests in-
year. 
 
If you are not sure what to declare, or whether your declaration needs to be updated, 
please err on the side of caution. If you would like to discuss this issue, please contact 
the Head of Governance for confidential guidance.  
 
This register of interests shall also be used to record all gifts and hospitality over a 
value defined in the Institution’s Gifts and Hospitality Policy, received by the trustees, 
senior volunteers and senior employees, you should report these to the Head of 
Governance in accordance with the Gifts and Hospitality policy. 
 
The register will be open to scrutiny by Trustees and other members of the Institution. 
 
Disclosure of the existence of a conflict 
 
When you, as a Trustee, Senior Volunteer or Senior Employee, become aware of a 
conflict or potential conflict of interest arising over a matter under discussion at a 
meeting or whilst engaged in another activity, you must declare the matter immediately. 
 
In a meeting, it should be brought to the attention of the Chair of the meeting who, in 
consultation with the Governance Team representative present, will determine the 
action to be taken.  In any other setting it should be declared to any IOSH employee 
present at that time.  
 
Depending on the nature of the conflict, your position and the matter under 
consideration, the Chair may determine that you take no part in the discussion or any 
subsequent vote on the matter and that you are not counted toward any quorum or that 
you may partially or fully contribute.  In other circumstances the employee present will 
advise, taking advice from the Governance Team if necessary, on the appropriate 
action.  The determination will be recorded in the Minutes of the Meeting or elsewhere 
as appropriate. 
 
Example interests which may cause you to have a conflict of interest 
 
These examples are a guide, and the list is not exhaustive, but you are likely to have a 
conflict of interest if you: 
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a) Own any financial or other proprietary interest in any entity supplying or 

seeking to supply services or goods to the Institution. 
b) Receive any benefit from a third party regarding that party’s past, present or 

future business relationship with the Institution. 
c) Receive any benefit from a pending decision of the Institution or from an 

organisation or individual being evaluated by the Institution.  
d) Serve as an officer, director or committee member of any competing 

organisation. That is any charitable or business enterprise whose purposes, 
products and/or services competes with those of the Institution. 

 
You must consider not only whether you think that your interest constitutes a conflict of 
interest but whether a reasonable person may consider that your ability to make an 
impartial judgement you have an interest to declare. 
 
Review and delegations 
 
Authority to amend this policy in line with statutory changes is delegated to the Head of 
Governance. 
 
Authority to amend the administrative elements of this policy is delegated to the Head 
of Governance. 
 
Authority to significantly amend the meaning or purpose of this strategy is delegated to 
the Audit and Risk Committee who may escalate to the Board of Trustees. 
 
Definitions 
 
Trustee means a member of the Board of Trustees 
 
Senior Volunteer means Board Committee or Nominations Committee Member; Officer 
(as defined in the Institutions Byelaws as the President, President Elect, Immediate 
Past President and the Vice-Presidents) Council Member; Peer Review Interviewer 
(PRI) Panel Member, Fellowship Panel Member, Technical Subject Matter Specialist, 
Branch or Group Committee Chair and Branch or Group Committee Member.  
 
Senior Employee means Head of Service, Director or Chief Executive. 
 
Conflict of Interest means times when your interests or those of people connected to 
you are, or may reasonably be perceived to be, incompatible or in competition with the 
interests of the Charity.   
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Version control 

V Last amended Author Reason for amendment Review date 

1 March 2019 Lou Hall   March 2020 

 

Policy owner and delegations 

Name Date 

Head of Governance for statutory and administrative changes 

Audit and Risk Committee for significant changes to the meaning or purpose   

March 2019 

 

Reference to other policies 

Policy name Location 

n/a  

 


