
To help Communications and Media at IOSH identify strong news stories likely to interest audiences and 
media, and to help promote you, we’ve created a simple form for you to use.

Please give us as many details as possible so we can assess 
your story, the best ways to communicate it – and whether it 
has the magic ingredients needed for media coverage.

1. Who? 
 Tell us who is involved, who they are, who this affects, 

who needs to know, and why.

2. What?
 What is it you’re doing? What’s happening? What have 

you discovered? What differences will this make?

3. When?
 When is it happening? When did it happen? When can 

people find out more? When will it become a problem? 
When will there be a solution?

4. Where?
 Where is it happening? Where did it happen? Where will 

people be most affected?

5. Why?
 Why is this important? Why should anyone be interested? 

Why are you telling us?

6. How?
 How will things change? How could this help? How is this 

new, different or innovative? How can IOSH help?

What happens next?
Now you’ve told us what your story is, we can decide the 
best ways to reach your desired audiences. 

If your story relates to an event or announcement, you must 
give us at least one full week to review what you have sent, 
consider the best course of action and respond with advice.

Get in touch:
You probably already know which Communications Officer 
looks after your branch or group (if in doubt, please ask your 
Relationship Manager). 

As a reminder, our details are:
Simon Butt-Bethlendy, IOSH PR Manager,  
simon.butt-bethlendy@iosh.com or telephone  
+44 (0)116 257 3371 or +44 (0)7790 607217

Marcus Boocock, IOSH Communications Officer,  
marcus.boocock@iosh.com or telephone  
+44 (0)116 257 3139 or +44 (0)7980 004474
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Who? What? When? 
Where? Why? How?

What’s your story?


