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Continuing Professional Development
Safeguarding and boosting your professional status

What is CPD
Continuing Professional Development
You’ll be able to keep your online CPD Record up to date by logging into MYIOSH-the pages on
our website that are personalized to you . When you’re logged in , check and update your CPD
by clicking MyCPD
The framework to use when planning CPD activities

Professional training can play a big part in your development, but you can include a range of
other activities when planning your CPD, including:
•working on one-off internal projects
•managing budgets

•designing training or learning programmes
•voluntary work in the local community using your professional skills.
No professional should stand still – we're all learning, all the time. CPD asks you to think
about and record what you're doing, and plan and structure the most appropriate next steps.

What will CPD do for you?
Continuing Professional Development
Continuing Professional Development (CPD) helps you
create a structured career path, as well as safeguarding
and boosting your professional status.

-

Enable you to give competent advice

-

Develop your skills, knowledge and expertise

-

Identifies your strengths and weaknesses

-

Opportunity for you to log and reflect

-

Creates a professional impression

-

Demonstrates that you are maintaining your skills

The 4 stages to a successful CPD record
•Identify your future goals
and objectives by using the

•Add activities based on
your future goals and
objectives

Blueprint self-assessment
tool
•What are your strengths
and weaknesses?
•Log any upcoming
• learning opportunities

•Have you achieve your
goals or objectives set in
your Development plan
•This review will help you
identify your next CPD
objectives and goals

Plan

Do

Development
plan

Activities
completed

Review

Reflect

Evaluate the
impact on your
professional
practice

On your
learning

•Have you built on your
strengths and
weaknesses?

•Consider what you have
learned and/or the skills
gained from completing
the activity
•Identify strengths and
any areas of improvement

Recording your CPD
Development plan
Hints and tips
Your plan should include and overview of the following:
Job roles and responsibilities
describe your current duties and responsibilities. These could include areas in your current job
description.
You can also upload documents to support your Development Plan through the upload facility.

Objectives for the next 6-12 months.
enter any objectives that you are working towards, either professionally or personally, over them next six
or 12 months. These objectives should, wherever possible, map against the notes in your Development
Plan, as you will revisit this area periodically to assess your progress against your objectives.

-

Strengths and weaknesses

This is a personal statement where you can add any plans you may have to develop your skills and knowledge. You
can include courses or training you plan to undertake or you may opt to do a brief self-analysis of your strengths
and weaknesses, and then add notes on how you intend to address any weaknesses.

The Development plan should be reviewed and updated on a regular basis.
Use the Blueprint tool to help you identify the gaps in your knowledge and
skills

CPD made clear
Development Plan
•

Please consider the following points when setting up your Development Plan

•

What are my current main duties and responsibilities?

•

What knowledge, skills and experience am I expected to demonstrate? Do I have all of these?

•

Do I need to update any of my current knowledge or skills?

•

What are my career objectives?

•

What knowledge, skills and experience would I like to develop?

•

Do I need any formal training?

•

Are there any foreseeable circumstances that may affect my CPD? (For example, a long-term
project.)

•

Which sections of the framework do I need to focus on? (For example, early in your career, you’ll
probably need to concentrate on development more than maintenance, but bear in mind that you
need to cover maintenance too.)

Recording your CPD
Activity – Reflection statements
How to write your Reflective statement
Hints and tips
4 simple questions to help you write your
reflections:

-

What was the activity?

-

Why did you carry out this activity?

-

What understanding did you gain?

-

How will you apply the knowledge gained?

Support from IOSH

Work- based
learning

Professional
activity

Formal
learning

Self-directed
learning

Categories of CPD learning activities

Other

CPD
Changes

- It will be changing and a new system is being piloted
- It will be linked to Blueprint

https://www.iosh.co.uk/

).

IOSH is the biggest health and safety membership organisation in the world,
and the only chartered body for health and safety professionals.
There are levels of membership:

•Affiliate Member
•Associate Member (AIOSH)
•Technical Member (Tech IOSH)
•Graduate Member (Grad IOSH)
•Chartered Member (CMIOSH)
•Chartered Fellow (CFIOSH
•New Student Membership

New Student Membership
• Thinking about a career in occupational safety and health? Then become a Student Member of IOSH. We can
help you prepare for success by supporting you throughout your studies. We'll equip you with the tools that
will increase your post-study employability and give you the competitive edge in the workplace.
• The IOSH Student Membership is free of charge for full-time students, and only a one-off fee of £50 for parttime students.
• Who can join?
• To join, you must follow the criteria below:
• A full-time or part-time student studying an IOSH-accredited Occupational Health and Safety (OSH)
qualification
• If you are studying a non IOSH accredited OSH qualification you can still apply for Student Membership. All
non-accredited OSH qualifications will be assessed on an individual basis
• Studying for your first OSH qualification. (If you have already got a qualification in OSH then please contact us
to find out if you could gain full Associate, Technical or Graduate Membership with IOSH).

• Safety, Health and Environment (SHE) technician apprentices - The first 300 SHE Apprentices to apply can claim
free IOSH Student Membership
• If this is you, then you’re in luck. Have a look through the IOSH Student Membership benefits and see how you
can accelerate your career. You can register for Student Membership by completing the form at the bottom of
the page on the IOSH site.
• If you would like to check if your qualification is accredited you can find a list on our Qualifications page.
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Initial Professional Development
IPD process

IPD is the assessment process that every member goes
through before they become a Chartered Member
The process ensures that all members are assessed for their
knowledge, skills and experience

Only our Graduate members are eligible to register for IPD

How does IPD work
Initial Professional Development

-

There is a cost to register for IPD.
Once you have registered for IPD online account will be activated within 24 hours.

Member has up to 2 years to complete the assessment process.
The process you complete through the IPD process will depend on the qualification
you have completed to become a Graduate member.

-

Skills Development Portfolio (SDP) and/or the Electronic Open assessment exam
(EOA)

-

CPD audit

-

Peer Review Interview

IPD process
Skills Development portfolio

-

Evidence- based assessment process similar to an NVQ

-

Produced online via MYIOSH-MYIPD

-

Members choose seven criteria from the five elements

-

Members upload evidence of their work electronically

-

System will provide guidance on minimum requirements

-

Evidence can go back up to two years

IPD process
Skills Development portfolio

-

Each criterion requires:
- An outline or summary of
proposed work and intended
outcomes
- An activity log
- Indexed evidence
- A reflective account

-

Criteria can be submitted
individually

-

Two to three weeks for
assessment.

IPD process
Electronic Open assessment exam

-

You must register for the exam date you require

-

The exam period is 14 days – you will have 7 days to complete the exam

-

Two parts to the exam
- Part A – 48 multiple choice questions marked online, 3 hours to complete
the exam
- Part B – two scenario-based questions 700 word count on each question
marked by an examiner

IPD process
Electronic Open assessment exam

-

If you pass Part A you can attempt Part B

-

If you fail Part A, you must re-register and try Part A again

-

If you fail Part B, you must re-register but you do not have to re-take Part A
again

-

Maximum of four attempts will be allowed

Peer Review Interview
The final stage in the transition to becoming
a Chartered Member of IOSH

IPD process
Final stages to becoming a Chartered member
One you have completed the IPD process and passed the CPD audit you will be
invited to complete the Peer Review interview.

-

Final part of the IPD assessment process

-

Scheduled at various locations

-

Video conference option for overseas members

-

PowerPoint presentation – 10 minutes.

IPD process
Final stages to becoming a Chartered member
Preparation for the Peer review interview

-

Provide presentation and record of employment

-

Ensure you know the 4 keys area’s of the IOSH Code of conduct
Be aware of the importance of your CPD

-

Remember this is your interview…I NOT we

-

Core questions are not available before the interview

-

No notes are permitted during the interview

Familiarise yourself with the IPD process

Integrity
Competence
Respect
Service

IPD process
Final stages to becoming a Chartered member

Read the Code of Conduct
Four themes:
1
2
3
4

Integrity
Competence
Respect
Service

Find them on the IOSH website:
Membership
About Membership
Standards and Regulation

IPD process
Your Presentation

Keep it concise
10 minutes maximum
Typically five to seven slides
General content:
Career progression
Your role
Key achievements
Biggest challenges
Future career and/or development objectives

IPD process
Questions

Your career
Core questions
What you gained from completing the Open Assessment/SDP
Questions on health and safety
IOSH Code of Conduct

IPD process
The Peer Review Interview

-

Interviewed by a panel of CMIOSH/CFIOSH volunteers.

-

Interview lasts 45-60 minutes.

-

Outcome within 21 days.

-

If successful, transferred to CMIOSH.

-

If unsuccessful, feedback provided and re-interview required.

...is the global blueprint of competency for OSH and will become the globally recognised benchmark for
OSH skills and capability.
Focuses on four skill groups: engagement and influence, strategy and planning, sustainable business and
technical capability. These four core skill groups are applicable to many roles and responsibilities, not
safety and health alone.
It enables:
- An assessment of professional skills, knowledge and experience

-

The production of a personalised professional development pathway

-

Businesses to assess and build OSH skills and capability to deliver their OSH ambitions
Professional benchmarking across individuals and organisations

-

IOSH Blueprint

...

Transforming safety and health across the world
Thousands of IOSH members have used IOSH Blueprint, and that number continues to grow.
IOSH Blueprint helps you to review your current skills and knowledge and create a development
plan to progress in your career as an OSH professional.
It can identify significant gaps and the knowledge and training needed to achieve your goals.
IOSH Blueprint has been developed with OSH practitioners, training providers, academics and
businesses.
The tool takes you step by step through four key areas of skill and knowledge:

•Engagement and influence
•Strategy and planning
•Sustainable business practice
•Technical capability
1.Identify and reflect on your current skills and knowledge against core competencies (traits,
behaviours and technical attributes).
2.Set goals for the competencies you wish to develop.
1.Download your personal development plan for your pathway to career success.
Download the new IOSH Blueprint leaflet.

Main components of the Framework

The Self Assessment Tool - key
elements

The Self Assessment Tool

Once skills have been assessed and goals have been set you can download
a development plan which can be used to give direction for CPD.

Blueprint on-line
https://www.iosh.co.uk/

Further information
-membership categories
http://www.iosh.co.uk/Membership/Aboutmembership/Membership-categories.aspx
suppliers of qualification
http://www.iosh.co.uk/Membership/Aboutmembership/Qualifications.aspx
resources
https://www.youtube.com/watch?v=qwDGKsnGE94

